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OkHO UHdopmauuna o HomeHknaTypHoOu
no3uuuu

JlaHHOE OKHO BbI3bIBAETCS NpW A06ABNEHNMN 1 pefaKTUPOBaHUM NO3NLMIA CKNaaa. B 3ToM okHe
3aM0JHSIOTCSA XapaKTEPUCTUKUN N PEKBU3NTLI KOHKPETHON HoMeHKMaTypHOI no3nuun. CyLecTByoT
[Ba BMAA AAHHOI0 OKHa, KOTOPblE BHELLIHE U (PYHKLMOHANLHO oTAnYatoTcs. OANH BUL NCNONb3yeTCs
A5 peflakTUPOBaHWA CEKLMIA fepeBa, APYron BUA UCMONb3yeTCA A5 pefaKTUPOBaHNSA NO3ULIMIA.

CHavasia pacCMOTPUM BUA LAHHOIO OKHa A1 pefaKTUPOBaHUA no3nuunin.

Co3paHue HoBoM HOMeHKNaTypHOU NO3ULUMU

Y H
OTKponTe OKHO «HoMeHKNaTypa» C NOMOLLbIO KHOMKN & Homeninarypa

Nporpammbi.

B r1aBHOM OKHe

BbibepeTe cekumnio B AepeBe CNPaBOYHNKA U HaXKMeM KHOMKY «[106aBnTb» P g BEPXHEeW YacTu
OKHa.

MOJIE3HO! JobasieHne no3numm 13 oKHa rnoncka

Takon cnocob ypnobeH, ecnv nepen cosfaHnem HOBOW NO3ULUN HEOBXOAMMO NPOBEpPUTb, €CTb SN B
CNpaBOYHUKE MO3ULNS C @aHANOMMYHBIM apPTUKYJIOM NN HAUMEHOBAHMWEM.

* BoibepuTe cekuuto, B KOTOPOW Bbl NMaHUpyeTe co34aTb MNO3ULNIO.

* OTKpONTE OKHO Moucka, HanpumMep, no nos «HanMeHoBaHUe».

» BBeguTe B nosie Noncka Heobxoammele KpUTepun, 0OTMETbTE ranoyky o Bcemy aepesy u
HaXXMUTE KHOMKY BbINOMHUTbL MNONCK.

* Ecqn B pe3ybTaTe 3TON onepauun HM4ero He byaeT HaleHo, B OKHE MOUCKA MOSBUTCS KHOMKaA
[o6aBuTb, HaXKaB KOTOPYIO Bbl CMOXETe CO34aTh MO3ULMIO B TEKYLLEN CeKLMM CKaaa.

MOJNIE3HO! MNpu gobasneHnn 60abLIOro KOANYECTBA OAHOTUMHBLIX MO3NLNIA, YaCTO MPUXOANTCS
3aMONHATL HEKOTOPbIE MO OAMHAKOBbLIMY 3HAYE€HUAMMN. YTOObI 3TOr0 HE AenaTh, HY)KHO HaXXaTb
rasiky «[lomeTuTb nosae ons KONMpPoBaHUA B HOBYIO NO3uLMIO». Torga npu oTKPbITUN OKHa A1
pefakTUPOBaHNSA HOBOW MO3MLUNK, MO OTMEYEHHbIE TAaKOW rasioykom 3anoJHATCA 3HaYEHUAMU
nonemn npeablgylen peaakTupyemMmon no3munm.

Mocne Ha)kaTna KHONKK «[Jo6aBnTb» B OTKPbIBLLUEMCS OKHE «/HopMaLma 0 No3nLun cKnaga»
3anonHuTe Heobxoaumele Nons.
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MOJIE3HO! B okHe «/HdopMauma o Mo3munmn cknafa», Kak 1 BO MHOMMX OPYrMxX TOM-OKHax C
MHGOopMaLMen 0 NO3nMLMIN APYTrnX CNPaBOYHUKOB, eCTb BO3MOXXHOCTb KOnNupoBaTb B bydep obmeHa
1 BCTaBNATb 13 Bydepa obMeHa 3HaveHnsa nonen. 1ns 3TOro NCnosib3ynTe COOTBETCTBYIOLWME
3N1EMEHTbI YyNpaB/eHns (KHONKK «KonnpoBaTb» U «BCTaBUTL»).

PacCMOTPUM OCHOBHbIE MO CMPAaBOYHUKA «HOMeHK1aTypa», KOTopble onpeaensioT Hanbonee
Ba)XKHbIE XapaKTEPUCTNKMN 1 PEKBN3NTLI HOMEHKIATYPHON MO3MLNN,

3aknapka OcHoBHaf

Tun no3vuuum:
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THA NO3HLHH CknaaCKan nosyuyMa ﬂ

| B CKnagckan nosyumn
& Ycnyra
<1, MpoaykyHa
CocTae
Komnnekc pabort

Cknapackas no3mums - 0CHOBHOM «MO YMOJIYaHUIO» TUM MNO3ULMIN CNPAaBOYHMNKA
«HomeHknaTypa». Ecnu He TpebyeTcs cneumnanbHbIn yYeT, Kak 418 ONUCaHHbIX HUXe TUMOB
MO3ULNIA, TO HYXKHO OCTaBAATb 3TOT TWUM NO3ULMUN.

Ycnyra - Tun, npefHa3HavYeHHbIN Ans yvyeTa yCayr, rnaBHbiM oTanyYmem ot «CKnaackon
no3MLMn» SBNSETCA OTCYTCTBUE KOHTPOJIA OCTAaTKOB MO CKNajaM CO CTOPOHbI PYHKLMI
CKJIa[LICKOr0 y4yeTa, Taknx Kak: «KOHTpob pacxoda B MUHYC», «BocnosiHeHne oTpuLaTesbHbIX
OCTaTKOB MPU MeXCKJIaf,CKOM rnepeHoce» 1 NPoHnX PyHKLUMIN, CBA3aHHbIX C pacxonoMm «B
MUHYC».

MpoayKuusa - TN, NpeaHa3HaYeHHbIN AN UCNOJIb30BaHWA B MoayJie «[1pon3BoACTBO».
Heobxoaum ons yvyeTta roToBON NpOoAyKLUU 1 COOPOYHBIX NO3ULLUN.

CocTaB - BCroMoOraTesibHbI TUM, NpefHa3Ha4YeH CO34aHNsA BUPTYasbHbIX MO3ULMIA, KOTOPbIE
cnyxat gns obbeAuHeHns opyrux no3numnm ckiaga B pasHoro poga rpynnel. icnons3yetcs
Ans mogynen MNponssoacTso, KOMNNEKTbl, @ TakxXe AN rpynnmnpoBKY NO3ULMINA B CKAACKNX
LOKYMEHTax.

KoMnnekc paboT - BupTyanbHbIA TN, NPeAHa3HAYeHHbIA A9 CO3AaHNSA NEPEYHS YCAyr 1
MaTepuanos ana pabotel Moaynsa MpoekTbl (O6BbEKTLI) N LOKYMeHTOB «Crneuundukaums».

KaTteropus:

KaTeropua |O|:HI:|E=H|:-|E MaTEpHanE!

5

(HET)

ToEapk

Mpoavkura
{OCHOEHEIE MATEDHANL
PacxoaHele HaTEpHans
DA0pY 40BaHHE
Jan4acTH
MHCTRYMEHTE
MHEEHTapE

Tapa

AHanor crnpaBoYHMKa «Tun HOMeHKNATypbl B 1C». [lononHUTeNbHasa XapakTepucTmkKa CnpaBoYyHUKa

«HomeHKnaTypa». 3Ha4yeHus BbiNaaloLLlero CNcka HacTpanBaloTCs B OKHe
«KoHurypatop»>3aknagka «Cnuckm»>Cnucok «Kateropmn HomeHKnaTypbl».

Tun pecypca:

Tun pecypca

MaTepuanbl -

(He onpeaeneH)

T (e
Onnata Tpyaa pabodmx oT
Onnata Tpyaa MexaHuzaTtop OTM
SKCNAYATALMA MALWKMH M Mexz M

ORopyaosaHue 0B
Mepesoska TP
Morpyska/pasrpyska Mne
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Mone «Tun pecypca» Heobxoammo ans paboTsl ¢ pecypcamu B Cneundukaumn. PazgeneHne no3muni
no TUNy pecypca gaeT BO3MOXHOCTb BECTU pa3fesibHblil y4eT CMETHOM CTOMMOCTU TUMaM pecypca
(MaTepuansl, ®OT, cnonb3oBaHNE MEXAHU3MOB 1 NpoYee).

Paszpen Mpanc-nucra - 3an0JHAETCSA 3Ha4YEHNAMM M3 CUCKa aTpubyToB «Pa3aensl npanc-nncra»
(CM. «<ATpUBYTBI»).

Benpop - Toprosas Mapka, bpeHa, habpuka n Bce npo4vee, 4TO CBA3AHO C NPOU3BOLAUTESNIEM.
3anoJIHAeTCA 3Ha4YeHMaMKN 13 crnpaBoYyHnka «BeHpgopbl» (Cepnc>HacTpoika
CrNpaBoYHUKOB>CrpaBOYHUNKN).

EnnMHMUA u3MepeHmns - yKasblBaeTca ABYMA nonsamm «CnucrteMa ncHncneHus» (normyeckas
rpynnupoBka EAnHUL n3mepeHmnsa«) n «EgmHnua namepeHns». Hactponka cnpaBoyHMKa equHNUL,
n3mepeHmnsa ocyllectensdetca B okHe Cepsuc>Cknagabl, Kacca, Cekunn>EaunHuupl (CM. «EQUHMLbI
N3MepeHmnsa»).

TekctoBble nona Aptukyn, HammeHoBaHue u np. - Hanbonee BaxkKHbIe 419 3aN0JHEHUS
TEKCTOBble NoNA 3TO ApTMKYN U HaumeHoBaHue. BegeHne ApTHKYJI0B, 0COBEHHO eCn 3TO apTUKY bl
NoCTaBLLMKa NPUroAnTCA NPy UMNOPTE CPaBOYHUKOB U AOKYMeHTOB 13 Excel (cMm. IMNopT gaHHbIX
n3 Excel) Ona BHyTpeHHero yyeTa naeHTUHOUKaToOPOB CNPaBOYHMKOB YXKe eCTb roTOBblEe A4Sl 3TOro
BHyTpeHHKe ID nona (ocHoBHbIE Ko4M). Hanpumep, Ans cnpaBoyYHMKa «HoMeHknaTypa» OaHHoe
none HasbiBaeTca ID Mo3uuyum (pus. none B 6ase: GOOD ID cm. «OnucaHue nonen n Tabauy 6asbl
OaHHbIX H3M»).

BAXKHO! [1ns nons ApTUKYN MOXXHO HAaCTPOUTb KOHTPOJIb YHUKANbHOCTU (CM. «OCHOBHbIE
napameTpbl 6a3bl 4aHHbLIX»).

3aknapgka Yuert

Ha naHHoM 3aknagke pacnonioXXeHbl NoJia MOHUTOPWUHIa OCTAaTKOB, MECTa XPaHEHUA N anVI6yTOB.

MOHUTOPUHT ocTaTKoOB, JIMMUT, Bpak - Nnosia, oTBeYyaloLlme 3a CKJIaACKne oCTaTKn. B 0CHOBHOM
ABNAOTCA MOJIAMN MOHUTOPUHTA, T.€. NOKa3blBaeT TeKyLlee COCTOSAHMNE OCTATKOB MO CKaady u,
COOTBETCTBEHHO, He pedakTupytTcsa. Kpome asyx: IuMnT n bpak. aHHbIe NoaA UCNONb3YIOTCA 4N14
popmMumpoBaHua «HenpnKoOCHOBEHHOrO 3aMnaca» U y4aCTBYIOT B pacyeTe AOCTYMNHOro KoJinyecTtsa and
CNUCcaHns, peryanpyeMoe HaCTponKamm «npas NoJib30BaTesieil B paspese ckiafos» (CM. «[paBa B
pa3pese CKJIafoB U HOMEHKIaTypbl»).

MecTo xpaHeHMs - 3a[aeTCA ABYMSA NONSMU «30HA pa3MeLLeHns» n «fd4enka». Cncok «30H
pa3MeLLeHNs» 3anoNHAETCA 3HaYeHMEM U3 CNUCKa aTpUbyTOB «30HbI pa3MeLLeHns» (CM.
«ATpnOYTHI»).

BAXKHO! Monga «JlIumMnt» n «bpak», a TakKe «MecTo xpaHeHUsa» 3a4al0TCA B paspese Kaxxgoro
cknapa!

3aknapka LleHbl

BanioTta u,eHoobpa3oBaHUsA - OCHOBHOE MOJie CO 3HAYEHNEM KOTOPOro HaJ0 ONpeaenunTcsa nepes
TeM, Kak paboTaTb C LeHamu no3uunn. BanoTa LeHoobpa3oBaHus onpeaenseT, B Kakoi BanoTe
OyayT XpaHUTLCS LeHbl No3uunn. T.e. B Kakow BantoTe byayT 3adpukcnpoBaHbl. CTOMMOCTb B APYrUX
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BastoTax OygeT AMHAMUYECKOM N PaCcCHUTBLIBATLCA OT 3a(hKCMPOBAHHOM B BaOTeE
LeHoobpa3oBaHNS LieHbl MO COOTBETCTBYIOLLNM TEKYLLUM KPOCC-KypCcaMm, yCTaHOB/IEHHbIM B
nporpamme (CM. YCTaHOBKa KypCoB).

Hanpumep, ecnm BoibpaTh BantoTy LeHoobpasoBaHma «USD», To msnyeckn byayT COXpaHATbCA
LeHbl 13 3akNagkn USD, ocTanbHble 3aknafku ByayT nepecynTbiBaTbCSA MO TEKYLLEMY KYpCY:

BantoTa yeHoobpazoeaHua: |LUSD ﬂ |:|

LISD EUR. [Py | PeHT, %
| | |
|
a7,1z | o
1,30 93,60 | 7
1,40 | 100,50 | 16

Pac4et ueHe JL

1.2 CefecToMMOCTE (YCpeaH. )

2.1 Mpakic-nMCT NOCTAEWHES [+ 1,21 |
2.2 UeHa 2
2.3 UeHa 3
24 UeHa 4
25 UeHa s
2.6 UeHa B
207 UeHa 7
2.8 UeHa 8

2.90UeHa 9

Y 3 T ) T T

CTaTMyeckue KOJIOHKM LeH - peflakTupyemblin Habop LieH. Bcero 1ocTynHO 9 Takmx KOJIOHOK.
BBOAUTL LIeHbI MOXHO B J11060 13 BaNOTHbIX 3aKNafokK. LieHbl B 0CTanbHbIX BantoTax byayT
aBTOMATUYECKMN NepecynThIBaTbCA, HO (hM3NYECKU By AyT COXpPaHEHbI TONbKO LEHbI C 3aKNalKu,
COOTBETCTBYHOLLEN «BantoTe LieHoobpa3zoBaHUs» no3uumn. a5 yanobcTBa pacyeTa LeH MOXXHO
BOCMO0JIb30BaTbCA KAIbKYJIATOPOM LIEH, @ TakXe peaakTMpyeMbiM nosieM «PeHTabenbHOCTb». Mpw
BBOJE LIEH, @ TaKXXe 3Ha4yeHul B nose «PeHTabenbHOCTb», NOCNeAHNE PACCYUTLIBAOTCA OT KOJOHKMU
LIeH, HaNpOTNB KOTOPOW YCTaHOB/EH dhar pacyeTa (MepeksovaTesb No4 3HAKOM «CTPESIKa»).

OvHaMnYecKue KONOHKM UeH - HepeJaKTupyeMbin Habop ueH. nHaMuyeckne KOJOHKM LieH
PacCyYNTLIBAIOTCA N3 CTaTUYECKMX LieH C MOMOLLbI COOTBETCTBYIOWNX (hopMysi. DopMy bl
LVHaMUYeCcKnX LeH 3a[lal0TCA B pa3pese cekunn cknafa. MoryT ObiTb YHUKaNbHbIMU A5 KaXKL40M
CeKUMMN NN HacnenoBaThCA BHYTPU AepeBa Cekummn (CM. «HacTponka ANHAMUYECKNX LIEeH»).

BAXXHO! HacTpolika HauMeHOBaHWNA KOOHOK LIEH MOXKET BbITb BbINOJIHEHA B OKHE
«KoHurypaTop»>3aknafka «HanmeHoBaHMe Nnonen n 3arosioBKN KOJIOHOK».,

UcTopusa nsmMeHeHus UeH no3MuuMn cKnapga

o BCceM No3MLUKMAM CKafa BeLeTCA UCTOPUS N3MEeHeHUN LeH. B xxypHan N3MeHeHn nonaaatoT
TOJIbKO OTPEOAKTUPOBaHHbIE MOJIb30BaTENAMU CTaTUYECKNE LIEHbI. OTO6pa3VITb NCTOPUIO MOXXHO C
NoMOLLbI0 OKHa «l/IcTopua n3MeHeHNs LeH No3nmuum», KOTOPoe OTKPLIBAETCA C MOMOLLLIO KHOMKU

| [HETDDHFI HEMEHEHHA LWEH] |

Mpu n3meHeHUn xoTa Bbl OQHON LEHbI, B Tabauue ¢ uctopmen dyayt 4ONOJAHUTENBHO
(PUKCUPOBATLCA M BCE OCTasibHble LieHbl B BaltoTe LeHO0bpa3oBaHus, a Takxe aaTa
penakTUPOBaHNS U UM peaakTopa. [Mpy n3MeHeHun BasloThbl LeHO0Opa30BaHUSA B UCTOPUIO
no6aBATCA 1 BCe LieHbl B HOBOW BantoTe. [1ns yaobcTBa 0To6paxeHUs TONbKO N3MEHEHHbIX LIEH B
OKHE «UCTOPUSA N3MEHEHNS LIEH NO3MUNN» eCTb ranodka «0TobpaxaTb TONbKO N3MEHEHHbIE
LEeHbl». B 3TOM OKHE AONOJHUTENBLHO MOXKHO YKa3aTb AaTy, C KOTOPOW BbIBOAUTb UCTOPUIO
N3MEHEHNS.
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3aknanka [LlOnoJsIHUTENIbHO

Ha naHHOM 3aKknagke HaxoAUTCS OKHO C AaHHbIMUK M3 NMons «[oNoAHMTENbHO». 9TO noJje
CTaHLapTHoe ana Bcex rnobanbHbix cnpaBoYHUKoB HIM n npenctasnseT U3 cebs «6eCcKoOHeYHbIN»
TekcT (MEMO). Onsa ypobcTBa MOXXHO 3agaTh popmaT TekcTa (RTF). Bkawuntb onuuio «MepeHocnTb
no cnosam». Ml BCTaBNATb roToBble hopMaTMpoBaHHble RTF-TekCThl U3 bydepa obMeHa. A Takxe
BbIBECTW 3TO Mo/e Ha 3aknagky «OCHOBHasA» (MpaBblil WENYOK MbILIN Ha KOHTpoN-bape 3aknamkum,
BbIOpaTh «B OCHOBHY10»).

® Ha 0TAENEHYHD ZaKnaiky

B OCHOEHYHD

3aknapka KapTuHKu

Ha faHHOW 3akflafKe MOXHO COXpaHUTb B 6a3e gaHHbIX Habop, CBA3aHHbIX C No3uMLmen
n3obpaxkeHun. N3o0bpakeHns 0ob6aBNATCA C NOMOLLLIO COOTBETCTBYOLLMX KHOMOK UK MPOCTbIM
nepeTackmBaHmeM rpamyeckumx hannos B XpaHUuLLE n3006pa>keHnin No3numnn. Tak e MOXHO
onpeaenmTb «0OCHOBHOE» N306paXkeHne, KOTOpoe MOXXHO BbIBECTU B TabIMYHOM YacTn CNpaBOYHUKA.
(KonoHka «MuHUKapTUHKa»). JaHHble n306paxxeHns MOXXHO UCMO0Ab30BaTb B NeYaTHbIX (hopMax
MePBUYHbIX LJOKYMEHTOB U OTHETOB

CoxpaHeHuMe No3uL MUK CNpPpaBOYHUKA

lNocne BBOAA AAHHBIX MOXXHO Ha)kaTb KHOMKY COXpaHVITb BHM3Y OKHa.

MpumeyaHue [aTa v aBTop A0baBneHNs HoMeHKNaTypHOM no3unuum B 6asy AaHHbIX, @ Takxe
[aTa noc/jieaHero pefakTMpoBaHWs N PeaaKTop yKa3aHbl B IEBOM HUXKHEM Yriy (popMmbl.

dNeMeHTbl yNpaBeHus

OTYeTbl - BLIBECTW CANCOK OTYETOB, CBA3AHHbIX C AaHHLIM OKHOM.
MepecueT - BLINOJHUTL NepecyeT cebecToMMoCTeN NO3NLMN.
KonupoBaTb - KOMMPOBaTb 3Ha4YeHMs nonen nosuuum B bydep obmeHa.
BcTaBuTb - BCTaBUTb 3HaYeHUsA nosen n3 bydepa obmeHa.

MepenTy - HANTW OTKPLITYIO B JAHHOM OKHE NO3UUMI0 cknaja B okHe «CKnagbl».
OCTaTKM - OTKPbITb OKHO «OCTaTKm».

e MapTum - OTKPLITb OKHO «[TapTum».

KapTouKa - OTKpbITb OKHO «KapTo4Ka ABUXEHMNSA NO3ULUN».,

e CocTaBbl - OTKPbITb OKHO «COCTaBbl».

e CepuiHble HOMepa - OTKPbITb OKHO «CepuiHble HoMepa».

e KoMnnekTbl - OTKPbITb OKHO «KOMMIEKTbI».

e AHANOMM - OTKPbITb OKHO «AHanorm».
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